St. Columban Sports Registration Instruction Manual

To simplify the process of sports registration St. Columban Boosters has developed this online
sports registration process. Getting started will require a little time to add your family and
children to our system, however, the system will store your information for easy future use. This
manual is divided into three sections: “Creating a Family Account and Adding Children”,
“Registering for Sports” and “Completing Your Registration”. We now have online payment!

We hope you find this new service helpful.

1) Select “Registration” from the Left Navigation Bar
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Let’s create an account...



2) Read “Registration News”, from here you can Print this instruction manual or proceed
straight to the Registration Log In
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Select “Let’s go to the Registration Site”

3) Creating a Family Account
This is the Log-in screen. If you have a Log-in Name and password you may enter it here. If
you need to create one click “Create an Accounty
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4) Complete this form to create a family profile. You will then add kids to your family on later
screens. Click the “Create Family Profile” button at the bottom after entering information.
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5) You will be returned to the Log in Page and your new Log in name and password are
presented to you. Use your information to log in now.
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6) After log in you are prompted to add children to your family profile. On future log-ins you
can add children through the navigation bar on the left. Click “Add Kids”.
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7) Enter you child’s information and click “Add Athlete”. Repeat until all children are entered.
You can add children in the future by selecting “Add Athlete” from the grey bar on the left.
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8) You have now added your first Athlete. If you are finished you can Click on “Let’s Register
for Sports” and you will be taken to the Registration page. If you have additional children to
enter you can repeat Step 7 until all children are entered into the system.
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Click here to go to Registration .

You have completed building a family profile.

Let’s move on to Registration



REGISTRATION
1) Go to Registration
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You can get to the Registration
by either selecting the button at
the end of Profile creation or
selecting “Sign up for Sports” at
any time. Only children that exist
in the system can be signed up.
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3) Initial Invoice
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tsdmta o registration process and have the ability to
register another athlete or go to the payment
process.

IF YOU REGISTER ANOTHER ATHLETE
the only thing that will change when you
return to this screen is the TOTAL you will
not see additional names.

If you are ready to pay “Click” the PayPal
link and you will complete the transaction
with the credit card of your choice at the
secure PayPal site

Let’s Complete the Process...

There may be a small delay as you enter the PayPal site. Check your browser at the bottom to
see the progress.

At the PayPal site you will be presented with your total and asked to log in or create a PayPal
account.
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Follow the onscreen instructions and complete the payment process
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If you have any problems or questions email
webmaster@stcolumbanboosters.org



